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GOVJ:,J(Niii·:Nr 01' CUM' 
OFFICE OF TilE GOVERNOR 

II CAN/\, CUM I 

EXECUTIVE 01\Dl\K NO. '/0- 38 

OVERTUIE CONPENSATTON 

\v1!EREIIS, Section t,QQL,, Government Code" of Guam, requires that the 

Governor promulgate personnel rules and regulations by Executive Order 

subject to criteria established by Title V, Chapter I, Government Code of 

Guam; and 

\.JHEREAS, as a result of the implementation of the revised classificati.on 

standards by Executive Order 70-23, some positions formerly eligible for 

overtime compensation tvere rendered ineligible�; and 

\VHEREAS, the resulting inequities relative to overtime compensation 

have resulted in hardship and administrative problems; and 

HHEREIIS, the Civil Service Commission, on October 7, 1970, approved an 

amendment to the Government of Guam's overtime compensation policy; and 

HHEREIIS, Section 4004, Government Code of Guam, declares that personnel 

entry into, and other matters concerning the government serv:t.ce11; 

NOH, THEREFORE, by virtue of the authority vested in me by the Organic 

Act of Guam, the amended overtime compensation policy as attached hereto is 

hereby promulgated and approved as a standard policy for the employees of 

the Guam Power Authority, the Department of Education, the University of Guam, 

the Guam Hemorial Hospital, and all other departments and agencies of the 

Government of Guam falling under the personnel jurisdiction of the Department 

of Administration. 

All prior rules, regulations, polici_es, memoranda or Executive Order in 

conflict with this order are hereby superseded. 

This order. shall be effec;tive upon approval of the Governor. 

Signed and pt·omulgated at Agana, Guam, this lOth day of December, 1970. 

COUNTJmSlGNED: 

KURT S. liOYJ.AN 
SeercLnry of Gunm 

� ����-t2��-��-�ATzLOS G. �;>.;·1/\C:HO 
Governor of Guam 



Officers and employeco of: the Government of GuD.Ill at pay range 28 and below 

shall receive compensation for ov�.rtime work at a rate equal to one and. one 

half times thd.r hourly rate of pay, \?hich ratc is prescribed by Section 40Ql} 

(c), Govcno•ent Code of Guam, It iG tho. policy of tho Government: of Gunm that 

overtime ·work be held to a minimun' consistent w:l.th the ne.cds and rcquirc;.�ents 

of sound and orderly administration. 

DEFINITION�: l�henevcr used in this section: 

(a) A 1mrlmecl� shall mean a. regularly recurring period of seven 

consecutive 2l;�hour periodL!. A workweek need not coincide with 

the calendar week � it racy begin any day of the week any hour of 

the day. Each �10r!meri':k stands alone, Once fixed, however, it 

must ):amain the same unless any chanzc. is :!.ntended·to be permanent. 

(b) Overt:l.t-,e uhall mean only hourH worked in e1wer;s of l10 hours in an 

adminir;trative wor[u;eek or in excess of 8 hours in a day, \·lhichever 

is the greater number of overtime hours by an eligible officer or 

employee whose normal work schedule con
.
sist:s of five tiorking days 

and tx?o days ·off in a work\teek, For all full time of:Eice;:r; and 

employees vrhose nor.mal ;�ork schedule does not consist of five 

working clays and two work days off in a worlmeelc, overtime shall 

mean only hours worked in excess of' their administrative workweek, 

(c) Schcdul<;:.<! overtime shall mean overtime which is cusccptible to 

scheduling and must be ap:;n:ove4 2'1· hours in advance�. 

(d} Unscheduled overtl.me shall mean overtime \rlH.ch i.s neceanit:ated by 

emergency. conditions uh:l.ch cannot be rcquc,st:ed 24 hours in advance, 

(e) gate of r�:;_:tc pay means the r<:ite of pay fixed by law or administrative 

act:i.on for the pou:i.tion held by the employee before any deductions and 

eJ;clusl.ve of additional pay of any kind, 

O£Hccrs and employees 5.n positions nt pay range 2S and bolo>-� shall be 

eligible to earn overti..ma pay. Except us p>:ovidcd in the folloving 

pnn1graph, officers and employees in pouitiong at pay range 29 and above 

a hall not be cll.:;ible to earn .overtir.l!' puy. 

A tl<Opartmcmt: or agency head may nubmit to the lJLl:ect:<Jr of Bnrenu of 
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lludgut and Hnna�;cment Research, a Hot o� position titles in hia dcpartPl(:ni: 

or tlgency at p:1y nmge 29 nnd above for Hhl.ch an exception to this t•ule 

is r�queqted, Such request r.nwt be •>ccompanicd by a detailed justification. 

'l'lte Director of the ilurMu of iludgat and l1'trwgemunt Ro.sc.o.rch shall m-�l'e the 

select$.on of such titles, and posl.t:l.on>J �;i.ll be forvardcd to the Civil 

Servi.ce Gonuni.s<>ion for final approval. Upon approval by th.,�Civil Service 

Com;niosl.on, the Connnit1sion shall inform the Director ci£ f>tn:eau of Budget 
' 

. 

end l·lal\age:n•�nt:, the Depm:tment o£ Administration, and the affected d<?.partmen.t 

or agency; subject to the approval of tha Civil Service; Com;nisaion, such lists 

may be revised from time to tim�, 

(a} Unscheduled (e;nergcncy) overti.roe must be authorized in advance by the 
v 

Department or A;)eney head or one deGi.gnated representative. The 

ded&..ftated representative m"st he an officer or supervisor not eligible 

for overtime pay, Each instance of overtime mm;t be approved 

individually. "Blan1tet Approvals" ·are not parmitt:ed; when unschc<luled 

(e.mergcncy) ovC;trtime is authorized by a designated :represcnt:alive, tho 

department or agency head must just.ify such overtime in •'ritir<g to 

the Dlrector of t;t>dget and Na.nagemcnt Researc.h within 24 hourG of 

occurrence. 

/(b) Scheduled overtime work must have the prim· approval l>f the Director 

of Bura::u of Budget and Maw:.gemenl.: i�esearch at least ·24 hours in 

advance, 

(c ) 'fhe department or agency head QL' his dc:;ignated representative \¥ill 

take all reasonable steps to provide for an equJ.tabl.e distri.b\\tion 

of scheduled overtl.mc assignments a�tong eligible and qualified 

officers and employees of tho appropriate \·lark U>1it, 

(d) Unsch<i'dule<l (emor.r,ency) over-time f.s :required of all er.:ploye·�s who in 

the judgment of the supervisor a:r.o needed to do the Hork; .�nd employee 

may be excused, provided, hotcevo:r., th<i' <'�-npl.oycc provides o.n C•ccopt.ablc 

suhstltutc� 

(co) Co:o;>cnsatory time off in lieu of pU)�nent of overtime vorl<; .rill not he 
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Total hom:s worked shall include all the timt;> worked by an officer or 

employee when requhcd to be on duty on a basic \>'ork,;cel' or at a prescribed 

\10rk place, 

(a) For _purposea of computing total hours v10rkcd in a week, time dud.ng 

-wilich ·an officer and employee is exclised from
· t.iork bec.ause of 

hoHdnys, sick leave uith pay, annual leave vlith pay, court and 

administrative leave in a full ·pay status at full pay shall be. 

considered as time v10rked by the employee or officor, 

.(b) Work required either before the scheduled starting time of an 

employee's shift or after the end of his scheduled shift shall be 

considered as overtime work, 

(c) ·Each t;!,mc .an e1nployee is re.called to tvork overtime he will be 

compensated for a minimum of 2 hours at overtime rates� If 
_s.:__ 

. . 
�� 

such employee vlorks overtime for more than two hours, the-

total. time worked shall be uaed in computing the total pay period. 

(d) Any work required and done by an employee beyond hia basic 5-day 

workweek, v1ithin his administrative wol·lweek shaH be at: overtime 

rates, 

(e) The nmallest unit of time to be credited as overtime in nuy one 

day shall be one hour, 

(a) Unochedulod (emergency} overtime shall be paid �1ithotit; the prior 

authorization and approval of the Director of Bureau of )ludget 

and lfanagc;ment: Research. 

{b) Scheduled overtime shall be ·pafd on ly after prior approval and 

authorization hy the Director .of !lureau of Budget and }lanagemcmt 

Research of a request for overtime, 

ll.EOUESTS FOR APJ'P,OVAT. 011 SCl!F.TlULETl 0VERT1t!!l 
·--. ...._.._.._ .... __ .,______ ------� .... 

(a) Rcquent for approval of achcdl!lcd overtirac shall be made in -m:lt5.ng 

to the Director. of Bureau of Dud3et and Hana;:;crnent Res�\arch by the 

dcpal:ttrtcnt or ac:cncy· head not less than 2lf houro prior to the tbl:c 

such nehedulcd overtime is to start. 
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(b) All such requests ohall f-urnish the folloHing infon>ation: 

1. The ti.tlcs of the positions for t1hich payment of overtime 

compenGation is requested and the number of hours of ov<,rCime 

per ;1eek requested for each title; 

2, T1hc number. of vacant: positions with the same titles as 

those for which overtime· authorization �s reqticrstcd, 

excluding posit1ons filled on a temporary basis; 

3. The juotification of requested overtime and the period 

covered, 


